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Mr. Coski’s Science Classroom Policies/Procedures 2012-2013 

 
INTRODUCTION: 
 
The following outline is presented as an aid to better understand the responsibilities of 
your science class. 
 
DAILY PROCEDURE: 
 
The procedure for each day is as follows: 
 

Warm-up & Planners:  Record in planner the homework for today, then write the warm-
up question and answer it (NO TALKING IS ALLOWED DURING THIS TIME). 

 
Announcements for your science class:  This may include special instructions 

regarding homework assignments, reminders of coming events, or the addition of 
new TASKS to your science notebook, etc. 

 
Daily lesson:  This may be a continuation of the previous day’s lesson or the start of a 

new lesson. 
 

Review of lesson near end of period:  The most important points are stated by the 
teacher and/or students. 

 
Discussion of next day’s lesson: 

 
 
Dismissal:  By teacher 

 
 
MATERIALS AND SUPPLIES: 
 
You are required to be prepared for every class session. Each day bring the following: 
 1. Two pencils (sharpen pencils before beginning of class) and a pen, 
 2. Notebook with paper, and  
 3. Planners. 

 
You will be issued a textbook for home use. The teacher has a class set of textbooks stored 
in the classroom for in-class work. Therefore, it is not necessary to carry your science text 
from home to school each day. You are required to take proper care of your textbooks. 
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SCIENCE NOTEBOOK: 
 
A science notebook will be kept by each student. It will have all your completed and graded 
assignments. NEVER THROW ANY PAPERS AWAY UNLESS DIRECTED BY YOUR 
TEACHER!!! ALL GRADED PAPERS NEED TO BE SAVED AND GO INTO YOUR SCIENCE 
NOTEBOOK. The value of the science notebook is to organize your science papers so notes 
and/or assignments can be located at a moments notice. The notebook is also an aid for 
studying for tests and quizzes. This notebook WILL BE COLLECTED AND GRADED 
APPROXIMATELY EVERY NINE WEEKS. It will be graded on completeness, neatness, and 
accuracy of organization. The notebook will have the following parts: 
 

1. TASK Sheet:  This is a simple and convenient reference sheet that lists all your 
assignments, notes, quizzes, and tests. The student will write his/her name, period 
on the TASK Sheet. For each task the following information will be stated: task 
number, task title, date assigned, date due, number of points possible, number of 
points obtained and letter grade. It is the student’s responsibility to update their task 
sheet each time a new task is given or a graded assignment is returned. 

 
2. Contents:  When graded assignments are returned you will update your TASK Sheet 

and add the paper to your notebook. On each page place the task number in the 
upper corner on the opposite side of the hole punches. It is the student’s 
responsibility to keep the pages properly numbered & stored in the notebook. 

 
______STUDENT INITIALS; ______PARENT INITIALS 
 
 
 
 
PLANNERS: 
 
You are responsible for WRITING EACH DAY’S HOMEWORK IN YOUR PLANNER.  You will 
either write the homework assignment listed on the screen, or if it indicates that there is no 
homework, then you will write “ No Homework”  in your planner. 
 
 
WARM-UP: 
 
You will keep a WARM-UP section in your notebook of questions and answers. The teacher 
will have the day’s warm-up on the side chalkboard. Topics for the current day and the 
previous day will be on the screen most of the time so you can see what is happening each 
day. This will help those who were absent the previous day. However, IF YOU WERE 
ABSENT, PLEASE WRITE DOWN ANY TASKS YOU MISSED WHILE ABSENT. YOU CAN FIND 
THEM ON MY WEBSITE or in the “ MAKE-UP ASSIGNMENT BINDER”  for the day or days you 
were absent to see what notes or assignments you missed and need to make up. 
 
______STUDENT INITIALS; ______PARENT INITIALS
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MAKE-UP WORK & LAB PARTNER: 
 
IF YOU HAVE BEEN ABSENT FROM CLASS IT IS YOUR RESPONSIBILITY TO OBTAIN AND 
MAKE-UP ALL MISSED WORK AND TURN IT IN ON THE ADJUSTED DUE DATE.  Please see 
the “ MAKE-UP ASSIGNMENT”  link on my website or in the make-up binder, for the day or 
days you were absent.  The binder will have a “ MAKE-UP ASSIGNMENT”  sheet for every 
assigned TASK.  It will explain what is required to make-up any of the following:  notes, 
tests/quizzes, laboratories, or assignments that you missed.  Handouts for most 
assignments will be located in your “ Science Laboratory & Activities Manual” , or can be 
printed from my website.  In many cases you may need to obtain missed notes or 
information from your lab partner. He/she is the first person you should see after you check 
the binder or my website. See the teacher only after you check the binder, and speak with 
your lab partner. AGAIN……….MOST MAKE-UP WORK WILL BE AVAILABLE ON MY 
WEBSITE. My website address is: 
 
 

http://coski.vmsteacher.org 
 

 
Your lab partner is a very important person!  You will work with this person during many 
laboratory investigations, and some class assignments.  He/She will be responsible for 
class notes if you are absent.  Therefore, select your lab partner wisely. This should be a 
person with whom you can work well, and not necessarily your “ best friend” . If it is 
necessary to dissolve a lab group (two lab partners), you will lose the privilege of choosing 
a lab partner and you will be assigned one. 
 
 
ASSIGNMENT POLICY: 
 
I encourage you to keep current in class assignments. To help you achieve this goal, your 
parents will be contacted if you are missing assignments, or have unsatisfactorily 
completed assignments.  Assignments turned in late will be docked 20 percent.  
Assignments handed in more than one week after the due date (or more than a week after 
the adjusted due date for students that were absent) will receive at best half credit.  If you 
have questions regarding an assignment, please don’t hesitate to see me. I am available 
most Tuesdays, Thursdays during lunch, or see me to schedule another time if these days 
will not work. 
 
 
HOMEWORK: 
 
Generally homework is assigned one to two times per week. The homework is due at the 
beginning of the period of the scheduled due date, except when otherwise indicated by 
your teacher. Please do not attempt to do other class assignments in Science as it will 
mean that you will not receive the work back if it is taken away. Generally, homework is not 
assigned for the weekends. However, you are reminded that for long term assignments 
(those requiring several days to complete) that it should be done from day to day and may 
require weekend work. 
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GRADING PROCEDURE: 
 
Your grade will be determined based on the following: 

1. In class assignments 
2. Homework assignments/projects 
3. Labs 
4. Quizzes and tests 
5. Science Notebooks 

 
Your letter grade will be based on the following scale: 

A = 90% - 100% 
B = 80% - 89% 
C = 70% - 79% 
D = 60% - 69% 
F = less than 59% 
 
 

CLASS RULES: 
 
1. FOLLOW DIRECTIONS 
2. SHOW RESPECT TO OTHERS 
3. BE IN SEAT AND SILENT AND READY FOR WORK WHEN BELL RINGS 
4. COME PREPARED WITH NOTEBOOK, PAPER, PENCILS/PENS & PLANNER 
 
 
DISCIPLINE HIERARCHY: 
 
First time:      Student redirected 
Second time:      Refocus or time outside of classroom 
Third time:   Refocus in another classroom 
Fourth time:      1 to 2 minutes after class 
 
Severe Clause:     Detention or referral and call parents 
 
 
 
 
If you have read the above policies and agree with them then please provide your parent’s 
email address and signatures and dates requested below. 
 
 
Parent’s email _______________________________________________ (for student progress & 
missing assignment notifications). 
 
Parent Signature ___________________________________    Date ________________ 
 
Student Signature __________________________________   Date ________________ 


